MONTLY FIRE ALARM SYSTEM TEST RECORD

If applicable, check fire alarm control panel displays correct date & time (correct
display as required).
Check fire alarm system is clear of all fault or trouble messages. Notify occupants that audible signals will sound (i.e. signs posted as required).

Ensure system is placed “on test”. If local system only, ensure FD dispatch centre is notified.
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POST-TEST CHECKLIST
Reset activated manual station. Reset fire alarm control panel. Notify occupants that monthly testing is completed.
Check fire alarm system is “normal” and trouble-free. Call the monitoring station and confirm the alarm signal has been received and restored.
Notify the monitoring station and/or FD dispatch centre that the system can be placed back in service.
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